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1.  JOB INFORMATION 
JOB TITLE:  Assistant Technologist 
BAND:  6 
DEPARTMENT:  Product Innovation and Development 
REPORTS TO:  Senior Product Development Technologist 
LOCATION:  Centrally or Site within Designated Category 
 

2. JOB PURPOSE 
To assist with new product developments and innovations, redevelopment and transfer 
of products from concept through factory trial to launch, meeting all of the 
requirements of internal and external targets, in required timescales. 

 
 

3. RESPONSIBILITIES 
3.1 FINANCIAL 

To assist management of the cost of launching a product (eg) micro, nutritional, 
sampling & trials, including ingredients. 

 
3.2 STAFF 

N/A 
 

3.3 ORGANISATIONAL STRUCTURE / REPORTING LINE 

 
 
 

4. DUTIES/ RESPONSIBILITIES 
• Assist Product Innovation and Development Managers/Technologists to 

efficiently deliver product innovation and development projects. 
• Regular communication to a consistently high standard with 

Managers/Technologists is essential in all aspects of kitchen, factory and paper 
work.  The technician schedule should be referred to on a regular basis to ensure 
all planned tasks are completed as well as additional daily/weekly tasks. 

• Completion of kitchen concept work in an organised fashion and the relevant 
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paperwork ie recipe progression sheets filled in and logged onto Sharepoint and a 
copy held in the blue project file for reference. 

• Ordering of raw materials as required for kitchen work and as directed by 
Managers/Technologists for factory trials. 

• Sample requests: raising sample numbers and completing relevant documentation; 
ensuring samples are produced to the required specification; labelling samples 
with description and use by; enclosing cooking instructions with all samples; and 
ensuring any additional information is enclosed as required. 

• Kitchen Duties must be completed at the end of each day and weekly as specified.  
The kitchen/work area must be kept clean and tidy. 

• Individual project work may be assigned. 
• Attending line trials, ensuring the following duties are actioned where required: 

 Issuing trial request forms 
 Preparing/ordering and weighing out of raw materials 
 Assist with line set up 
 Carrying out all general duties associated with trials through to packing, 

storage and despatch. 
 Sending product, to customer, laboratories, staff shop etc as required and 

completion of all relevant paper/computer work associated. 
 Completing trial record sheets and filing on Sharepoint and in blue folders. 
 Assessment of line trialled product. 

• Ability to independently run line trials in conjunction with Operations, as agreed 
with Manager/Technologist. 

• Collaborating effectively with other key functions (such as Commercial, 
Operations, Group Technical, Process, Packaging, Site technical etc) to deliver 
trials/launches. 

• Actively involved with the implementation and use of the new computer based 
• Product Launch Process. 
• Review current ways of working and propose and implement new ways of 

working to the Category product innovation and development manager, evaluating 
impact from both internal and external customer perspectives with a view to 
continuously improving the quality and deliverance of the output. 

• Working closely with Manager/Technologists and other Assistant Technologists 
to agree objectives and create work plans to deliver Product Development 
projects. 

• To undertake occasional travel to meet customers, suppliers and other sites to 
meet the demands of the job and training needs.  

• Involvement with corporate events and customer visits as required 
• Completion of cooking instruction guidelines.  
• To monitor and control any negative environmental impact arising from the 

processes within area of responsibility; ensuring that all direct reports and 
colleagues are briefed and clear in regards to their responsibilities as outlined in 
the Moy Park Group Risk Management System Manual. 

• This role will require a great degree of flexibility to complete projects. 
• Any other duties as may be required to meet the overall brief and requirements. 
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5. MEASURABLE OUTPUTS 
• Ingredients available for concept and product development. 
• Sample request raised and all documentation completed as required. 
• Concepts/products prepared prepared/completed, including recipe sheets. 
• Initial and repeat samples completed and distributed as assigned with all 

documentation completed and provided to customers/receiver.   
• Management and completion of individual projects as assigned. 
• Successful line trials as assigned and agreed.  
• Kitchen work area kept clean and tidy. 
• Up to date weekly work plans. 
• Cooking instructions for assigned products completed on time and accurately. 
 
 
6. KNOWLEDGE, SKILLS AND EXPERIENCE REQUIRED 
Essential Desirable 
• A track record of delivering and 

completing tasks successfully and on 
time.  

• Excellent communication skills with 
the visible passion and enthusiasm for 
delivering Product Innovation and 
Development. 

• Ability to demonstrate good IT skills. 
• Ability to demonstrate excellent 

attention to detail in all aspects of 
work. 

• Ability to work as part of team and 
independently. 

• Good organisational skills with the 
ability to plan and manage individual 
workload. 

• Ability to show initiative. 
• Ability to gain and maintain trust and 

respect of colleagues. 
• Able to undertake occasional business 

trips to meet the demands of the job. 
• Full driving licence. 

• Project management skills  
• Sound technical knowledge. 
• Demonstrated extensive practical 

factory or product development 
experience 

 
 DATE: 
JOB HOLDER: 
 
 

 

MANAGER: 
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HUMAN RESOURCES MANAGER: 
 
 

 

Note: 
This description is intended to be a guide of what duties are most likely, but should not be taken as a definitive list.  Moy Park 
reserves the right to vary duties and add duties as they see necessary. 
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